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There	
  are	
  rarely	
  cases	
  where	
  you	
  will	
  need	
  your	
  Academic	
  Aportfolio	
  to	
  be	
  fully	
  
public	
  and	
  searchable	
  on	
  Google	
  by	
  everyone	
  in	
  the	
  world.	
  The	
  safest	
  way	
  to	
  share	
  
your	
  Aportfolio	
  with	
  selective	
  professional	
  audiences	
  is	
  to	
  set	
  your	
  permissions	
  as	
  
Public	
  and	
  Password	
  Protected.	
  Using	
  this	
  method	
  you	
  can	
  email	
  your	
  Aportfolio	
  URL	
  
and	
  password	
  to	
  potential	
  employers,	
  graduate	
  schools,	
  and	
  other	
  audiences	
  
without	
  security,	
  copyright,	
  intellectual	
  property	
  or	
  privacy	
  concerns.	
  
	
  
If	
  you	
  are	
  requesting	
  that	
  your	
  Aportfolio	
  be	
  fully	
  public	
  and	
  searchable	
  on	
  Google	
  
by	
  anyone,	
  anywhere	
  we	
  ask	
  that	
  you	
  follow	
  these	
  basic	
  guidelines:	
  
	
  

• Remove	
  any	
  references	
  to	
  your	
  email,	
  phone	
  number,	
  street	
  address,	
  banner	
  
ID	
  or	
  Social	
  Security	
  number	
  from	
  all	
  documents	
  and	
  media.	
  Create	
  a	
  Contact	
  
Form	
  instead	
  which	
  allows	
  people	
  to	
  contact	
  you	
  without	
  revealing	
  your	
  
private	
  information.	
  

• Remove	
  any	
  references	
  to	
  other	
  people’s	
  email,	
  phone	
  number,	
  street	
  
address,	
  banner	
  ID	
  or	
  personal	
  contact	
  information	
  

• Cite	
  all	
  images,	
  media,	
  papers,	
  art,	
  videos,	
  music	
  that	
  was	
  not	
  created	
  by	
  you	
  
with	
  the	
  correctly	
  attributed	
  author	
  or	
  maker	
  of	
  the	
  work.	
  Please	
  note	
  that	
  in	
  
some,	
  if	
  not	
  all	
  cases,	
  you	
  may	
  need	
  the	
  permission	
  of	
  the	
  author	
  or	
  maker	
  of	
  
the	
  work	
  to	
  post	
  it	
  or	
  link	
  to	
  it	
  publically	
  on	
  your	
  site.	
  

• Be	
  aware	
  that	
  public	
  sites	
  are	
  regularly	
  scrapped	
  or	
  mined	
  for	
  papers,	
  art,	
  
media,	
  research	
  data	
  and	
  the	
  work	
  is	
  either	
  stolen	
  &	
  resold	
  or	
  used	
  without	
  
permission.	
  We	
  suggest	
  watermarking	
  photos	
  and	
  only	
  posting	
  short	
  
samples	
  of	
  final	
  papers	
  or	
  major	
  works.	
  	
  

• If	
  you	
  are	
  posting	
  videos,	
  photos	
  or	
  papers	
  that	
  reference	
  other	
  people	
  you	
  
should	
  seek	
  their	
  permission	
  prior	
  to	
  posting	
  publically.	
  This	
  is	
  especially	
  
true	
  if	
  you	
  are	
  posting	
  images	
  of	
  children	
  or	
  clients.	
  

	
  
Identity	
  theft	
  is	
  a	
  serious	
  vulnerability	
  when	
  publically	
  posting	
  your	
  own	
  image	
  
along	
  with	
  too	
  much	
  information	
  about	
  where	
  you	
  live,	
  what	
  you	
  do	
  and	
  your	
  
background	
  or	
  accomplishments.	
  Please	
  consider	
  keeping	
  your	
  Aportfolio	
  Password	
  
Protected.	
  	
  
	
  
If	
  you	
  need	
  more	
  information	
  about	
  your	
  Aportfolio	
  privacy	
  permissions	
  contact	
  

Aportfolio@appstate.edu	
  
	
  


